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CRICOS Provider Number:  01850E
Victoria Park Christian School is a small, caring co-education school catering for Pre-Kindergarten to Year 6.  The school is open to students wishing to study and learn within a Christian environment and works with families to ensure that each child is nurtured and challenged to reach his or her full potential.  
Victoria Park Christian School is a place where students, teachers and parents can develop values, character and personality based upon a love for God, an unselfish concern for others and personal self-respect.  The educational activities are designed to provide opportunities for all students to achieve their maximum development – intellectually, spiritually, socially and physically.
Victoria Park Christian School is part of a worldwide Christian Education system (Adventist Christian Schools), that has over 1.6 million students worldwide and 84 000 teachers.  Across Australia there are 48 schools and 13 early learning services are respected in their communities for providing authentic Christian education to nearly 17,000 students and young children from all sectors of the community.
Victoria Park Christian School is fully accredited by the Department of Education and Training within Western Australia and registered to accept Full Fee Overseas Students (FFOS).  We welcome families of all cultural and religious backgrounds who wish to study and learn within an affordable and positive Christian environment.
Facilities
Facilities at Victoria Park Christian School include:  Pre-Kindy / Kindy classroom; Pre-Primary classroom which also has an attached outdoor classroom; Year 1 classroom; Year 2 classroom; Year 3 classroom; Year 4 classroom; Year 5/6 classroom; library; hall; sporting field; playground. VPCS is connected to Sporting Schools, a government initiative, providing professional student coaching in selected sports.
Point of Contact
Mrs Felicity Drinkall (Principal) 08 9362 2626 or Felicity.Drinkall@vpcs.wa.edu.au


ESOS Framework
Use the link to access information relating to the ESOS Framework (Education Services for Overseas Students).
Living in Australia
For further information about living and studying in Australia, go to:
https://insiderguides.com.au/
https://www.internationalstudent.com/study_australia/
https://www.studyinaustralia.gov.au/ 
Curriculum
Victoria Park Christian School is registered to provide an approved program of Education for primary students.  The academic program that is presented by this school is fully selected and modified so as to remain in harmony with our philosophy.
The Curriculum for Pre-Primary to Year 6 is organised into the following Key Learning Areas:
Biblical Studies – Encounter
English
Mathematics
Science
History and Social Sciences
Health & Physical Education
Technologies
The Arts
Languages (PP-Year 6 Chinese)
Curricular, resource selection and implementation of learning programs:
· are child centred and teacher guided;
· are gender inclusive;
· are focused on the whole child;
· reflect the needs of the individual child;
· are non-discriminatory.
Please note: course credit is not granted as students are placed in the grade that correlates with their age group. 
Mode of delivery of the course is predominately face to face. The school will not deliver a course exclusively online or via distant education. Victoria Park Christian School will take all reasonable steps to ensure overseas students are not disadvantaged by additional costs, or inability to access resources. The school is well equipped to support the learning and to deliver the curriculum to all students. We have good internet access and appropriate resources for student learning and engagement. 
Assessment
Students at VPCS are assessed using both internal and external methods.  Students in Pre-Primary are assessed using the external On Entry Assessment tool during Term 1, and may be assessed again in Term 4.  Year 3-6 students are assessed internally each term with class assignments and tests, and externally using NAPLAN in Term 2 as well as the ACER Online tool in Term 3.  NAPLAN is a national assessment for all students in Years 3, 5, 7 and 9 and assesses students’ knowledge and skills in spelling, grammar & punctuation, writing, reading and numeracy.
Admission and Enrolment
Victoria Park Christian School aims to supplement the work of the Christian home.  The parent, by enrolling the student in the school, undertakes to assure that the child concerned will be encouraged to co-operate with all the activities of the school and help maintain its standard as a Christian organisation.  Victoria Park Christian School is open to students without regard for their ethnic background or religion.
Application for Enrolment
An Application for Enrolment form should be completed and submitted to the school along with the application processing fee of $250.00.  The following information (translated into English) is required:
· A copy of the student’s passport, visa and birth certificate
· Copy of the student’s most recent school report;
· A supporting statement from the Principal of the student’s current school;
· Evidence of student’s English Qualifications;
· Evidence of arranged Overseas Student Health Cover1.
1 All International Students studying on student visas must have Overseas Student Health Cover (OSHC).  OSHC is an insurance that provides cover on the costs of medical and hospital care which International students may need while in Australia.  OSHC will also pay for most prescription drugs and emergency ambulance transport.  OSHC provides a safety net for International students similar to that provided to Australians through Medicare and includes access to some private hospitals, day surgeries, ambulance cover and benefits for pharmaceuticals.
Letter of Offer
A formal Letter of Offer will be provided confirming – the Course applied for and the CRICOS Course Code; Year Level of student; Start and Finish dates of course; Estimate total of Course costs, both Tuition and non-Tuition.
Written Agreement
To accept Victoria Park Christian School’s Letter of Offer, the applicant will be required to complete and sign a copy of the Written Agreement (available on website).
Confirmation of Enrolment (CoE)
Upon receipt of a completed and signed Written Agreement and payment of fees, Victoria Park Christian School will issue a Confirmation of Enrolment for the student’s visa application.
Agents
Victoria Park Christian School does not engage agents for the purpose of recruiting International students.  The school accepts international students that approach the school for possible enrolment. Sometimes agents approach the school on behalf of parents, but we have no signed agreement with them. We do not pay agents a commission. 
Assessing Student Academic Attainment, English Proficiency and Class Placement
Upon Enrolment, parents are asked to provide reports from their previous school and an accurate indication of Academic and English experience and proficiency.  If required, a student’s English level may need to be assessed, such as the AEAS English assessment, before enrolment to best cater for needs within the classroom. 
Students will be placed in the grade that correlates with their age group.  Teachers will then assess English proficiency and academic skills.  Parents are kept in touch with findings through regular reporting procedures (see Assessment and Reporting Policy).  If students are assessed as requiring extra support or further challenge, the classroom teacher will endeavour to give appropriate support within the classroom.  If more tutoring is required, parents will be informed.  In some situations parents will be advised that private tutoring would be advantageous for the student’s academic progress.
A package CoE can be arranged with Phoenix English Language Academy, who provide English Language courses.
Tutoring services available in and around Perth:
· TutorFinder
· Better Education Tutors in Perth
· In exceptional circumstances parents may apply for their child to be considered for a class that is just above or below the average class age group.  These applications will be considered for individual merit, based on the best interest of the child.
Complying with Visa Conditions
Full fee overseas students are required to have a current student visa, which requires students to comply with a number of visa conditions including: 
· maintaining satisfactory attendance; 
· achieving satisfactory academic results; 
· notifying the school of any change of your address; and 
· maintaining medical cover. 
Student visa holders must comply with a number of visa conditions, including Condition 8202 – Meeting Course Requirements. If you have not achieved satisfactory academic course progress or have poor attendance, VPCS must notify the Department of Home Affairs (DHA) that you have breached this visa condition. This may have serious implications for your student visa and future study options in Australia.
Please refer to our Assessment and Reporting; Attendance; Deferment, Suspension or Cancellation of an International Student’s Enrolment policy documents which are available on the school’s website.
Homestay Conditions
Victoria Park Christian School does not arrange Homestay accommodation, but the School Principal must be convinced that the Homestay accommodation is appropriate for the student before enrolment can be confirmed. 
Where a parent is accompanying a child on a Student Guardian Visa, Victoria Park Christian School will be required to sight the Visa and take a copy to place on file.
PROCEDURE:
· Parents will arrange a Homestay accommodation.
· School Principal will site “Working With Children Check” of Homestay family.
· School Principal may visit the home or interview the family to ensure suitable care and circumstances are to be provided for the international student. Care will involve both physical, emotional and educational needs.
· A Student Welfare Agreement (sent to DHA – National Code, Standard 5 which states the acceptance of approving student accommodation, support and general welfare arrangements using the DHA proforma letter available through PRISMS will only be signed once the above conditions are met.
· Principal will have regular interviews (at least once in six months) with both the student and the Homestay parents to ensure that conditions continue to be appropriate. These interviews will be recorded and filed with the student’s file.
· In the unlikely situation where the Homestay situation was deemed to become unsuitable by the School Principal, Parents and DHA would be contacted and the student removed from the Homestay. The student would be in the care of the School Principal until a suitable Homestay could be found. 
· Welfare Services will continue to be monitored by the School Principal until such time as the student completes their course of study, or they depart permanently from Australia, or they transfer to another Provider who takes on the Welfare Agreement.
· Any change in the accommodation or Homestay must be reported to the School Principal immediately. The process of inspection and interview would need to be repeated in the new circumstances.
· https://immi.homeaffairs.gov.au/visas/getting-a-visa/visa-listing/student-500/welfare-arrangements-students-under-18 
· If we need to cancel or suspend enrolment, the school will continue to approve the welfare arrangement for that student until any of the following applies:
· the student has alternative arrangement approved by another provider
· care of the student by a parent or nominated relative is approved by Immigration
· the student leaves Australia
· we notify Immigration that we are no longer able to approve the welfare arrangement or under Standard 5.5 that it has taken the required action after not being able to contact the student. 
Counseling Arrangements
Our School Chaplain is available for counselling within the school.  If external counselling is required a list of chaplains available can be collected from the school office.
Orientation Program
The School Principal will spend time with each family, showing them around the school and explaining school routines and procedures.  Our School Chaplain will visit new families and spend time with them to also help with settling into the new surrounds.
Classroom teachers are very mindful of the enormity of attending school for the first time in a new country.  They do all they can to support the student through the initial weeks by giving extra in-class support and assistance, encouraging other students to give peer support, keeping in touch with parents regarding progress and settling in. Staff are aware of the obligations under the ESOS framework and can support families as they transition into school life in a new country. 

Student Support – Contact (08) 9362 2626 and speak to any of the following: 
Principal – main point of contact
Chaplain
Deputy Principal
Office Administration
Useful Contacts - Health services
Consumer health services directory
Medicare‎ 
Accommodation and Welfare Requirements for Overseas Students in Australia
Emergency services


Legal Services
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Fee Schedule
Tuition fees are set each year by Adventist Christian Schools, WA.
Course Monies Payable: (Please note that fees can change at any time.)
	Overseas Students (PP-Year 6) Tuition Fee
			1 student full fee 
			2nd/3rd/4th students 5% discount
			Application Fee
	
$14,910
$14,160
$250

	Overseas Kindergarten Students Tuition Fee
			3 days per week (Monday, Wednesday & Friday)
			5 days per week 
			Application Fee
	
$6,380
$10,634
$250

	Additional Fees – non-Tuition Fees
			Student Insurance 
			Academic Assessment
			Annual Excursion Fee
			Annual Swimming Fee
			Maintenance Fee
Sports Carnival
	
$15
$15
$120
$140
$100
$10




Withdrawal of Students:  Should you need to withdraw a student, a full term’s notice must be given or a Term’s Tuition Fee will be charged.
PAYMENT OPTIONS
Fee accounts are forwarded to families at the beginning of each school year, along with a Fee Payment Options form and a Fee Payment Commitment Form.
Fees are due in accordance with the option that best suits you, and must be paid in full before a student can be re-enrolled for a new year:
For further information on the ESOS Framework click International Student Fact Sheet and select the PDF option.

	PAYMENT OPTIONS

	
	Description
	Amount

	A
Annual
	- prompt payment is made in full by the due date (payment made before the end of February) attracting a 5% discount on tuition fees
	$14,910.00

	B
Term
	- payments are made four times per year and due at the beginning of each term.  Payments made by the due dates attract a 2.5% discount on tuition fees
	4 x $3,727.50


	C
Monthly
	- 10 payments are made over each month from February to November.  Payments are due on the 15th of each month
	10 x $1,491


	D
Fortnightly
	- 20 payments are made each fortnight from February to November.  Payments are due on the 14th and 28th of each month.
	20 x $745.50
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Refund Policy
The aim of the Refund Policy is to ensure that parents are aware of fees and charges payable in the event their child is unable to commence at the School, or withdraws from the School and to provide information to parents that enables them to make informed decisions about their child’s education.
For further information see:  Refunds for International Students. 
Written Agreement with International Students
Course of study:  Primary Studies  [029040J]
Please read carefully all information contained in the Written Agreement.  No payments will be accepted until this agreement has been read and accepted.  Parents who are overseas may agree by filling in the agreement, scanning and emailing to admin@vpcs.wa.edu.au; parents who are able to sign the agreement must do so in writing. We will keep retain records of the written agreement as well as receipts of payments under the written agreement for at least 2 years. 
Conditions on enrolment:
· This written agreement must be read and signed before enrolment may take place;
· Information given in enrolment forms must be true and accurate;
· You must maintain your Overseas Student Health Cover for the period of your stay;
· You must inform Victoria Park Christian School if you change address;
· You must maintain satisfactory progress in your school studies;
· You must attend School regularly, with a minimum attendance of 80%;
· You must provide written notice of all absences;
· You must adhere to the School Rules.

Course Progress
Victoria Park Christian School monitors and records the course progress of each student using our SEQTA database and marksbook. If an international student is not achieving satisfactory course progress, the teacher will meet with the student to develop an intervention strategy for academic improvement. Should the student not achieve satisfactory course progress in the next school term, even though all steps have been taken to assist the student, including advising parents/guardians, the school has the right to inform the Department of Home Affairs (DHA) which may result in the cancellation of their student visa. 


Personal Information:
Information is collected on this form, and during your enrolment, in order to meet our obligations under ESOS Act and the National Code 2018; to ensure student compliance with the conditions of their visas and their obligations under Australian immigration laws generally.  The authority to collect this information is contained in the Education Services for Overseas Students Act 2000, the Education Services for Overseas Students Regulations 2019 and the National Code of Practice for Registration Authorities and Providers of Education and Training to Overseas Students 2018.  Information collected about you on this form and during your enrolment can be provided, in certain circumstances, to the Australian Government and designated authorities and, if relevant, the Tuition Protection Service and the ESOS Assurance Fund Manager.  In other instances, information collected on this form or during your enrolment can be disclosed, without your consent, where authorised or required by law.
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Values
[image: ]Values are often described as the glue, which holds a society together.  In Adventist Schools, Values are also seen as a reflection of God’s character, and a way of learning to know God.  Values are taught intentionally and incidentally across the Curriculum and at all stages of education.  There are 9 Values Clusters, each cluster being represented by a core Value.  Values for Adventist Schools reflect a loving God, and are taken from 1 Corinthians 13.  These values are motivated by the overarching value of love, and seen in acts of service.
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Adventist Education:  Christ-centred, Bible based, Service oriented and Kingdom directed.



Uniform
Correct school uniform is to be worn at all times and in the appropriate way.  Following is a brief description of the school uniform.  All items, other than shoes and socks are available from the School Office, during Office Hours.
Sports Uniform is worn one day per week.  Formal Uniform is required on other school days.  Please note that Pre-Kindy, Kindy and Pre-Primary Students wear Sports Uniform each day, due to the very active nature of their learning.

	Formal Summer Uniform – Terms 1 & 4

	Boys
· Blue short sleeved shirt
· Grey shorts
· Black leather school shoes
· Grey socks 
	Girls
· Blue tartan skirt
· White short sleeved shirt
· Black leather school shoes 
· White socks
· Bike shorts
Please note that hair needs to be tied back with navy blue or white hair ties.

	Formal Winter Uniform – Terms 2 & 3

	Boys

· Blue short sleeved shirt
· School Tie
· Grey long pants
· School jumper with logo
· Black leather school shoes
· Grey socks 
· Navy scarf
	Girls
· Blue tartan skirt – Years 1-6
· White short sleeved shirt
· School jumper with logo
· Black leather school shoes
· White socks OR 
· Black or Navy blue tights
· Navy scarf
Please note that hair needs to be tied back with navy blue or white hair ties.

	Sports Uniform:  Boys & Girls

	Summer
· Sports T-shirt with school logo
· Navy blue shorts
· Appropriate sport shoes
· White socks
	Winter
· Track top – Navy, Grey & White
· Track Pants – Navy 
· Appropriate sport shoes
· White socks
· Navy scarf

	Kindy & Pre-Primary Students

	· Students in Kindy and Pre-Primary wear the sports uniform every day – please see above.



A navy blue school slouch hat is to be worn for outdoor activities all year round.
UNIFORM NOTES – GENERAL INFORMATION
· Sports uniform must be worn only on the specified sports day (except Pre-Kindy, Kindy and Pre-Primary students)
· Students are encouraged to maintain a high standard of cleanliness.  Uniforms must be worn in a neat and tidy manner at all times.  Students are expected to keep their shoes clean and socks, tights or stockings tidy.
· In the interests of hygiene, we expect that girls have their hair tied up neatly when it is longer than shoulder length and that fringes not hang down over their eyes.
· Clothing not of stated uniform, when worn in cold weather for extra warmth, must not be visible.  Jackets may be worn to and from school, but can be taken off in the classroom as they are heated.
· If it is necessary for a child to attend school with part of the uniform absent, a note of explanation is required giving reason and expected time when the correct item will be worn. 
· Necklaces, rings and bracelets are not to be worn.  Only one set of inconspicuous ear studs may be worn if necessary.  The school will not accept responsibility for loss of any jewellery-type item that is brought to school, or injury caused by the wearing of ear studs.
· The use of make-up, including nail polish other than clear polish, is not permitted.

SAFETY AND CRITICAL INCIDENTS 
Victoria Park Christian School is a child safe and child friendly environment. We have zero tolerance for child abuse and are committed to acting in the student’s best interests and keeping them safe from harm. If you are worried or concerned about your safety or wellbeing, please approach our front office or contact the Principal. The Principal, Mrs Felicity Drinkall can be contacted on (+61) 08 9362 2626 during school hours or via email: felicity.drinkall@vpcs.wa.edu.au 
When outside of school hours and you fear for your safety or being assaulted or abused, call 000 immediately. Please also inform Mrs Felicity Drinkall as soon as possible once you are safe. 
While Australia is generally a safe place to live and study, it is still important that you take care and keep yourself safe. Please refer to the following website for information on personal security and safety when going out, using public transport, taxis or the internet: 
https://www.studyinaustralia.gov.au/english/live-in-australia/health-and-safety/personal  
Critical Incidents will be managed and processed based on Victoria Park Christian Schools Critical Incident Policy (see website for further details). The school will maintain a written record of any critical and remedial action taken for at least two years after the overseas student ceases to be an accepted student. 



Calendar

TERM DATES FOR 2020

	Term One
	Registration Day
	Wednesday		25 January

	
	Students commence
	Tuesday		31 January

	
	Pre-Kindy commence 
	Thursday		02 February 	

	
	Students conclude
	Thursday                    06 April

	Term Two
	Pupil Free
Public Holiday
Students commence
	Monday		24 April
Tuesday		25 April
Wednesday	               26 April

	
	Students conclude
	Friday			30 June

	Term Three
	Pupil Free
Students commence
	Monday		17 July
Tuesday		18 July

	
	Students conclude
	Friday			22 September

	Term Four
	Students commence
	Monday		 09 October

	
	Students conclude
	Thursday		08 December

	
	
	



HOURS OF OPERATION

Classes Operate:  8:50am to 3:10pm
Student Supervision:  8:30am to 3:30pm

PUBLIC HOLIDAYS

Thursday		26 January			Australia Day
Monday		06 March			Labour Day
Friday			7 April				Good Friday
Monday		10 April			Easter Monday Holiday
Tuesday		25 April			ANZAC Day Holiday
Monday		05 June			Western Australia Day
Monday		25 September			King’s Birthday
Monday	            25 December			Christmas Day
Tuesday		26 December			Boxing Day Holiday

	Policy: Attendance Guidelines for International Students




Rationale:
International Students attending Victoria Park Christian School are expected to comply with the minimum attendance required, which is 80%.  (For a year of study which covers 19 to 20 weeks this means that a student cannot miss more than 3 to 4 weeks.)
Purpose:
To maximise learning opportunities by ensuring absenteeism of students is kept to a minimum.
To put into place agreed processes for managing attendance within the school.
Guidelines:
Accurate attendance records are maintained for all students attending Victoria Park Christian School.  This is a requirement of law and is done through the following means:
An Electronic Attendance Register is marked each morning and afternoon by the class teacher.  Absences are recorded and any letters outlining the reasons for the absence are retained.
For students attending a course which covers a period of several years, serious consideration would be given in allowing a student to continue studies if there were repeated extended absences, even if these did not exceed 20% of contact time.  Regular attendance is considered crucial to a student’s progress.  When student absences are such that they negatively impact on this, they will be reported to the School Council for review.
Any student with absences of 10%, 15% and/or 20% will be issued with subsequent letters of warning, alerting them to the fact that their absences are approaching the 20% level and that if they do get to 20% the Department of Immigration will be notified.  They will be reminded that this will impact upon their visas.
Any students with an unexplained or unapproved absence of more than 5 consecutive days will be contacted and asked to give explanation of their absence.  They will be counselled to either improve their level of attendance or to contact the school when they cannot attend, giving their reasons.
Any student with absences in excess of 20% will be reported to the Department of Immigration through PRISMS system for failing to comply with the attendance requirements of their visa.  This will have implications for the continuation of their visa.
In special circumstances when a student needs to apply for approved leave, a letter of request must be made to the School Council for Victoria Park Christian School.  Any request for leave which goes beyond the 20% listed will be reported to PRISMS through either Course Variations or Non Attendance, whichever is most appropriate.
In an attempt to discourage students leaving early at the end of the school year, no reports or portfolios will be issued until the final day of school scheduled for in the year. In exceptional circumstances, and when attendance has met the requirements throughout the year, a family needing to leave early may write to the School Council requesting an earlier release of documents.  (Please note: Even in exceptional circumstances these will not be released more than a week earlier than the scheduled date as this would put undue pressure on the teaching staff to have these documents finalised.  In such cases, the documents would be posted.)

The following aspects of the School Education Act 1999 are to be considered and communicated to staff and parents:
1. S23 A student must attend the school he/she is enrolled in, or participate in an educational program of the school, on the days on which school is open, as required by the principal, or comply with s24, s25, s27 or s30. This is enforceable under Division 5 – exclusion and suspension.


	Policy:  Assessment and Reporting 




At Victoria Park Christian School we believe assessment for learning, of learning and as learning is integral to the achievement of high quality learning outcomes.
DEFINITION OF ASSESSMENT
Assessment is the process of gathering, analysing and interpreting quality information about student learning. Assessment is the purposeful, systematic and ongoing collection of information appropriate to the age and development for the students. Assessment is also demonstrably fair, valid, comprehensive, explicit and educative.
The PURPOSE OF ASSESSMENT is to:    
Facilitate student learning; Inform the planning process; 
Provide data on the achievements of individual students/groups according to the Curriculum Assessment and Reporting Policy.
Assessment at Victoria Park Christian School aims to:
Identify students’ achievements and the extent of their progress; 
Assist with identification of students at education risk; 
Improve students’ learning; 
Allow students to set goals for their learning;
Improve the effectiveness of teachers’ planning, teaching, monitoring and reporting to parents; 
Allow planning for improvement by determining with the School Council realistic priorities;
Broaden home/school links that will enable parents to further assist with their children’s learning.
Assessment of student’s work assists teachers and the school by: 
Monitoring the progress of students and diagnosing learning difficulties;
Providing feedback to students on how they may improve their achievement; 
Adjusting programs to ensure students have the opportunity to achieve the intended outcomes
Developing subsequent learning programs; 
Reporting student achievement to parents; 
and Whole school and system planning, reporting and accountability procedures.
MEASURING STUDENT ACHIEVEMENT
Assessment will be in accordance with the Principles of Teaching Learning and Assessment, within the WA Curriculum Framework and Australian Curriculum Documents
Teachers are not expected to grade or level each piece of student work but are expected to provide feedback to students on assessments so that students know how to improve and teachers know what to plan for in their teaching.
Teachers may use a variety of assessment tools including; NAPLAN, PAT-R First Steps, Dianna Rigg checklists, anecdotal comments, observations or checklists profiles.
It is a requirement of teacher accountability that they maintain ongoing classroom based records showing each student's achievement.
NATIONAL AND STATE ASSESSMENT
NAPLAN Literacy and Numeracy assessment in Year 3 and 5 
Standardised Testing (PAT-R – online testing)
September/October for Years 1-6
PAT-R Comprehension
PAT-R Vocab
PAT-R Grammar and Punctuation
SAST Spelling
PAT-R Mathematics
MODERATION
To support consistency of teacher judgments, teachers are encouraged to create opportunities to engage in forms of in school moderation between other Adventist Christian Schools (WA) and other similar schools during Professional Learning Meetings. 
BELIEFS ABOUT ASSESSMENT
Assessment is fair, valid, comprehensive, explicit and educative.
At Victoria Park Christian School we believe assessment should;
•	Facilitate learning; 
•	Refer to criteria that are explicit; 
•	Identify strengths and achievements; 
•	Include a variety of strategies and sources of evidence; 
•	Be appropriate for each phase of schooling; 
•	Include self evaluation and reflection; 
•	Involve teacher judgment; 
•	Provide opportunities for students to work together; and 
•	Be sensitive to students with special needs.
ASSESSMENT PRACTICE
•	Formative assessments – monitor progress during a learning task 
•	Summative assessments to establish level of achievement at the end of a unit of study. 
•	Identify and record extent of progress in relation to the Curriculum outcomes and standards
•	Assist with identification of students at educational risk. 
•	Encourage students to set goals for their learning.
By using a range of assessment strategies teachers will be able to make accurate on balance judgments about their student performances. These may include;
•	Observation 
•	Lexile Quizzes and Placement tests 
•	Open ended tasks 
•	Standardised tests eg PAT-R (onlinetests)	
   NAPLAN 
•	Individual Education Plans 
•	Teacher journals,	Student journals 
•	Self assessments 
•	Student teacher conferences 
•	Negotiated evaluation 
•	Checklists and matrices 
•	Peer assessment, Individual and group reflection 
•	Teacher constructed tests
ROLES AND RESPONSIBILITIES STUDENTS
Give opportunities to students to contribute to discussions about assessment criteria at appropriate developmental levels. 
Make constructive and honest assessments of their own and other’s learning. 
Reflect and respond for future improvements.
TEACHERS
•	Develop valid and reliable assessment practices that inform future planning. 
•	Ensure that students understand and are involved in the assessment process. 
•	Provide valid feedback to enhance future learning. 
•	Participate in professional collaboration to ensure consistency of judgment. 
•	Maintain records according to school policy.
PARENTS/ CAREGIVERS
•	Communicate relevant information and feedback that may affect their child’s ongoing learning. 
YEAR OUTLINE – Reporting to Parents
Term 1 
Parent information session with explanation about curriculum priorities, ethos and routines. 
Interim report
Parent/teacher interviews
IEP meetings with parents as required
Term 2
Semester One report.
Invitation for parents to make an interview with the class teacher as required.
Term 3
Follow up IEP meetings as required
Term 4
Semester Two Report


	Policy: Deferment, Suspension or Cancellation of an International Student’s Enrolment




Rationale:  It is in the best interest of the student and school to continue enrolment uninterrupted, however there are sometimes extenuating circumstances in which a student may need to defer or cancel their enrolment, and there are sometimes extenuating circumstances in which a school may need to suspend a student’s enrolment.
Purpose: It is the purpose of this policy to lay down guidelines that are fair and in the best interest of the student, in the first place, and also in the best interest of the school in the unlikely event that either the school or the students wish to defer, suspend or cancel enrolment.
Guidelines:
National Code:  Standard 9 – Deferring, Suspending, or Cancelling the Student’s Enrolment
Registered providers may only enable students to defer or temporarily suspend their studies, including granting a leave of absence, during the course through formal agreement in certain limited circumstances.
9.1  Victoria Park Christian School has procedures for assessing, approving and recording a deferment of the commencement of study or suspension of study for the student, including keeping documentary evidence on the student’s file of the assessment of the application. 
9.2   Victoria Park Christian School can may defer or suspend the enrolment of the student if it believes there are compassionate or compelling circumstances. 
9.3   Victoria Park Christian School may suspend or cancel a student’s enrolment including, but not limited to, on the basis of: 
9.3.1 - misbehaviour by the student
9.3.2 – the student’s failure to pay an amount he or she was required to pay to undertake or continue the course as stated in the written agreement.
9.3.3 – a breach of course progress or attendance requirements by the overseas student, which must occur in accordance with Standard 8 (overseas student visa requirements). 
9.4 Before imposing a suspension or cancellation Victoria Park Christian School will:
9.4.1 – inform the overseas student of that intention and the reasons for doing so, in writing
9.4.2 – advise the overseas student and their family of their right to appeal through the school’s internal complaints and appeals process, in accordance with Standard 10 (Complaints and Appeals), within 20 working days. 
9.5 When there is any deferral, suspension or cancellation action taken under this standard, Victoria Park Christian School will:
9.5.1 – inform the overseas student and their family of the need to seek advice from Immigration on the potential impact on his or her student visa
9.5.2 – report the change to the overseas student’s enrolment under section 19 of the ESOS Act.  

9.6 The suspension or cancellation of the overseas student’s enrolment under Standard 9.3 cannot take effect until the internal appeals process is completed, unless the overseas student’s health or well-being, or the well-being of others, is likely to be at risk. 
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Introduction
We recognize that grievances can and do arise, however as a Christian school we recognise the Biblical principle for resolving such issues to facilitate resolution, without undermining or damaging relationships.  While we would hope that such issues do not arise, it is important that when they do, there is an understood procedure to guide staff, students and parents in addressing such issues.
Rationale
Positive relationships between all members of the school’s community from the basis of the school’s ministry.  The modeling by teachers, parents and other school community members of unity and their ability to constructively resolve issues is of great importance to students.  Implementation of the Christian responsibility to care for others reflects the positive relationship between god and us.  When issues of conflict do arise, all attempts should be made to preserve and enhance human relations and through appropriate action bring glory to God.
The Christian approach to grievance and dispute resolution obligates an individual to solve issues as close to the source of the problem as possible, and only involve those relevant to the situation.  Only when resolution is not possible should others be involved and these should be those next in the line of command or influence.
It is therefore expected that members of the school community will follow the recommended procedure shown below to address concerns and resolve issues.
Refer to flow chart on the next page.



	Individual with
Grievance
	
	Step 1:  Teacher

	
	
	
	

	
	
	No Resolution
	Resolution

	
	
	
	

	
	
	Step 2:  Principal

	
	
	
	

	
	
	No Resolution
	Resolution

	
	
	
	

	
	
	Step 3:  School Council
Meeting with the School Council 
Chairperson

	
	
	
	

	
	
	No Resolution
	Resolution

	
	
	
	

	If complaint is 
against the Principal or School Council move directly to 
Step 4
	
	Step 4:  Education Director
Meeting with the Education Directory
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	No Resolution
	Resolution 

	
	
	
	

	
	
	Step 5:  Internal Review Panel

	
	
	
	

	
	
	No Resolution
	Resolution

	Step 7:  Commonwealth Overseas Students Ombudsman www.oso.gov.au
	
	
	

	
	
	Step 6:  Independent Concilliator
(Department of Education Services)



GUIDELINES FOR PARENTS
Parental Procedure for Grievance Disputes with the School Staff:
Please note that the process must begin within 10 days of the original complaint being made to the Principal or Principals delegate.  
Complaints should be dealt with in the current school year whenever reasonable to do so.   Serious breaches involving matters such as abuse may require legal action and the law will dictate the time limits for making such complaints.  
STEP 1  -  Go to the teacher with whom you have the dispute. [You have the right to be accompanied by a person of your choice.]
Make an appointment to meet with the teacher. If you call, and the teacher is busy (for example, they are teaching), you may need to leave a message for the teacher to return your call.
It may be helpful, when making the appointment, to inform the teacher of the reason why you need to meet with them. This may allow the teacher to prepare for the meeting.
If the matter is resolved the process should conclude at the end of the meeting. If not, then proceed to Step 2.
STEP 2  -  Involve the Principal   [You have the right to be accompanied by a person of your choice.]
You should make an appointment to meet together with the teacher and the school principal. You should meet together. 
If the matter is resolved the process should conclude at the end of the meeting. If not, then proceed to Step 3.
Written feedback will be given if the matter needs to proceed, or if it needs further attention from the Principal.
STEP 3  -  Involve the School Council. 
You should ask the principal to make an appointment to meet with the Chairperson of the School Council. If resolution is not found at this level, the Chairperson may refer the matter to the School Council Management Committee.
If the matter is resolved the process should conclude at the end of the meeting. If not, then proceed to Step 4.
STEP 4  -  Involve the Education Director or other School Company Officer.
You should ask the principal to make an appointment to meet with the Education Director of Adventist Schools WA or other School Company Officer. If resolution is not found at this level, the Internal Review Panel will be formed and a meeting scheduled.
If the matter is resolved, the process should conclude at the end of the meeting. If not, then proceed to Step 5.
STEP 5  -  Involve the Internal Review Panel.
a.   You should ask the principal to make an appointment to meet with the Internal Review Committee. If resolution is not found at this level, the independent Conciliator will be contacted. 
b    If the matter is resolved the process should conclude at the end of the meeting. If not, then proceed to Step 6.
STEP 6  -  Involve an Independent Conciliator
You should ask the principal to make an appointment to meet with an Independent Conciliator. The Conciliator would be called upon to make a decision. The Conciliator is a suitable qualified person who can meet with both parties and assist in making an independent decision.
NOTES:
The Independent Review Panel is to consist of one staff member, one representative of the parent body, and one independent person.
Complaints should be dealt with in the current school year whenever reasonable to do so.   Serious breaches involving matters such as abuse may require legal action and the law will dictate the time limits for making such complaints.  
At all meetings, each person should state their case clearly. 
The School Principal is the dispute officer for Victoria Park Christian School.
In most cases where a matter proceeds beyond Step 2, a written statement of dispute is recommended to formalise and clarify the issue. (see Appendix 1 - Proforma: Record of Parental Complaint)
Disputes between parents and children from other school families must be managed by school leadership. Under no circumstances should a parent approach a student directly at school and address an issue to them.
In events of serious incompetence or misconduct the matter should be referred immediately and directly to the principal. Where such an issue involves the principal, the matter should be referred to the School Company’s executive officers. As care is taken to ensure accountability and responsibility is maintained, serious matters will attract appropriate action.
The South Pacific Division (SPD) of Seventh-day Adventist (SDA) Church working policy defines "grievance" as being "any misinterpretation, inequitable application or violation of the policies and practices of the institution”.
The student’s enrolment will be maintained until the appeals process is completed. Effort will be maintained to keep educational needs met throughout the process.


Adventist Christian Schools (WA) 
Appendix 1 – Proforma

RECORD OF PARENTAL COMPLAINT

This form is to be completed by school staff when they receive complaints from parents regarding school-related issues. Copies of the completed form are to be given to the School Principal.

	
COMPLAINT MADE BY:
	
COMPLAINT RECEIVED BY:

	Name of Parent:
	Name of Staff Member:

	Student’s Name:
	Learning Area:

	Subject / Class: 
	Date of Complaint:

	
	

	Brief Description of Complaint:
	Response Given to Complaint:

	
	

	
	

	
	

	
	

	
	




	Expectations of Parent:
	Response Given to Parental Expectation:

	
	

	
	

	
	

	
	

	
	What further Action is Required? (Mark when completed)

	
	

	
	

	

	PARENTAL SIGN OFF

	As the Parent, have you been satisfied with the school’s action in regards to your complaint?
	  Yes   o    No   o

	
Signed by Parent:
	
Comment:

	Date:
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The Department of Education Services offers a free mediation/conciliation service through the International Student Conciliator.  The Conciliator attempts to resolve disputes between international students and institutions, as part of the institution's internal complaints and appeals procedure.  For example:
A student may be dissatisfied with some aspect of the education that is being offered by the institution.
The Conciliator is a suitably qualified person appointed by the Department of Education Services to recommend appropriate action in disputes referred for conciliation.
The Conciliator is able to discuss issues of concern at any stage of the internal complaints and appeals procedure, however, will not become actively involved in the case until the parties have attempted to resolve the dispute themselves and that attempt has failed.
The Conciliator will deal with issues relating to:
Institutions’ services and facilities;
Content and standard of Education Services;
Amount of refunds paid to students;
Quality of instruction;
Academic progress of students;
The conduct of international students;
Welfare services;
Information concerning part-time employment opportunities;
Accommodation provided by or advertised by an institution;
Suspension and expulsion of overseas students; and
Any other matters deemed appropriate by the conciliator.
The processes and practices used by the Conciliator include:
Hearing grievances from international students and from institutions with international students;
Mediating and conciliating the resolution of grievances;
Chairing informal groups representing particular sectors of the industry where grievances are of a nature that they require particular expertise and knowledge;
Advising students and institutions of further legal channels available to them;
Liaising with institutions on matters concerning the provision of pastoral care and counseling for international students offered by the institutions;
Liaising with institutions on the procedures for resolving grievances offered by the institutions;
Liaising with relevant welfare agencies and other relevant bodies on matters which concern or may concern international students;
Maintaining a public relations function with institutions and agencies on matters which concern or may concern international students;  and
Providing periodic reports to the state Minister for education on the nature and number of grievances.
If either a student or a member of staff at an institution would like to discuss a particular case with an independent person, they can contact the Department of Services at www.des.wa.gov.au for information regarding conciliation or email conciliation@des.wa.gov.au.
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Under Standard 7 of the National Code 2018, providers must not knowingly enrol the student wanting to transfer from another provider, prior to the student completing six months of his or her enrolment at Victoria Park Christian School unless:
The registration of the provider or the course in which the student is enrolled is cancelled;
The releasing registered provider has agreed to the overseas students release and recorded the date effect and reason in PRISMS;
A government sanction on the provider’s registration prevents the student from continuing his or her principal course; or
The student’s government sponsor writes to support the change.
Assessing Requests for a Letter of Release
Registered Providers, from whom the student is seeking to transfer, are responsible for assessing the student’s request to transfer within the restricted period.
If a student requests a transfer from Victoria Park Christian School within the restricted period, the Principal will assess the request on an individual basis.  The assessment will be determined in regard to the best interest of the student.
Student will be informed as to the outcome of his or her request for a letter of release within 10 working days from the date the student lodges their application for release.
Granting a Letter of Release
A letter of release will not be granted unless the student shows them a valid letter of offer of enrolment from another provider.  Students must also show written evidence that their parent or legal guardian supports their transfer AND, if applicable, a letter from the new provider that states they will take responsibility for approving the student’s accommodation, support and general welfare arrangements. If a release is granted it will be at no cost to the overseas student and we will advise you to contact Immigration to seek advice on whether a new student visa is required. 
Refusing a Letter of Release
If a request for a letter of release is refused, the school will give the student written reasons for doing so.  These should note the factors taken into consideration and reflect due consideration of the student’s individual circumstances.  The reasons for refusal should help the student decide if he or she will appeal the decision.  The document must also tell the student that he or she has the right to appeal the decision in accordance with Standard 10 (Complaints and Appeals) within 20 working days. 
Victoria Park Christian School will not finalise the students refusal status in PRISMS until the appeal finds in favour of our school, or the overseas student has chosen not to access the complaints and appeals process within 20 working days, or the overseas student withdraws from the process. 
Students Withdrawing from a Course
If a student withdraws from a course the Education Services for Overseas Students (ESOS) Act 2000 requires that the provider advise the Department of Education, Employment and Workplace Relations (AGDET) through PRISMS within 14 days.  This information is transmitted to the Department of Home Affairs (DHA) and has implications for the student’s visa.

Record Keeping 
Victoria Park Christian School will maintain records of all requests from overseas for a release and the assessment of, and decisions regarding, the request for 2 years after the overseas student ceases to be an accepted students. 
Provider Obligations Under Standard 1.5 and 4.6.2
Under Standards 1.5 providers must not actively recruit a student where this clearly conflicts with its obligations under Standard 7.  Furthermore, Standard 4.6.2 of the National Code requires providers not to accept students from or enter into agreement with an educational agent where it knows or suspects that the education agent has deliberately attempted to recruit a student where this clearly conflicts with the obligations under Standard 7.
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